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Aim 

The aim of this policy is to set out the fees for Nursery provision including; fees required for 

lunchtime cover; school lunch; wraparound; extra activities; and costs incurred due to late collection 

of children. Also included are the remissions that will be implemented and the circumstances under 

which contributions will be requested from parents. It is also to include the procedures and fees 

incurred for the recovery of debt and late payments due to the nursery.  

Responsibilities   

The Governing Body of the School are responsible for determining the content of the policy and the 

Headteacher for implementation. Wheelwright Lane Primary School and Nursery is committed to 

providing quality education based on equality of opportunity. We want our pupils to be able to 

participate fully in every aspect of the curriculum. We provide a rich learning experience that will 

enable the children to develop through our broad and balanced curriculum.  

Nursery  

All children receive 15 hours free, funded education each week, from the term after their third 

birthday. Some parents/carers will also wish to place their child in Nursery for longer than their 15 

hours free entitlement and will incur the charges listed below (unless families are eligible for the free 

30 hours per week places).  

Children can start accessing Nursery provision from the term following their third birthday. 

The charge will be:  

• 3 hour Nursery session (8.45-11.45 or 12.15-3.15) = £19.50 per session  

• Morning session plus Lunch 12.15pm – Additional £3.25 

• Afternoon session plus lunch start 11.45am – Additional £3.25  

• 30 hour top up 8.45am – 3.15pm (2.45pm-3.15pm) £3.25 

A child may access up to 5 days per week (15 hours either am or pm sessions or 30 hours for eligible 

families)  

• These sessions are optional and the nursery will accommodate sessions suitable for parents 

where available.  

• All Nursery session and lunch fees are to be paid in advance and by the payment due date 

stated on the invoice 

• Late payments will incur a £5.00 charge that will be applied to the next invoice and failure 

pay will result in the optional childcare place being withdrawn.  

• Wraparound sessions are to be paid in advance and by the payment due date stated on the 

invoice  

• Payments to be made via the Parent Gateway payment system only. See our website for 

further information  

• We also accept company vouchers. Please contact the Nursery Manager to arrange. 

 

 

 

Late Collection  



Contract agreement in place between nursery and parents outlining procedures for late and non-

payment of fees. A charge will apply for any fees which are not paid within 7 days of the payment 

that is due. (Payments are required a week in advance of attendance or a month in advance if paying 

monthly.) 

A Late payment charge of £5 per Late collection will be issued, with an additional £5.00 for every 10 

minutes thereafter. This  will be payable on the first day of attendance the following week, along 

with any payment arrears. Staff reserve the right to refuse attendance if payments are not made 

promptly and in line with our charging policy. 

If you are experiencing difficulties with payments, please discuss this as soon as possible with the 

Nursery Manager 

 

Working Parents Eligibility code 

It is the Parents responsibility to keep their 30 hour code up to date and renew this every 3 months. 

Parents take full responsibility for making any payments that owed, due to not verifying the code in 

line with WCC Funding agreement. 

 

Educational Visits and Workshops 

We will arrange Educational Visits and activities for the Nursery children and invite visitors into 

school to support and enhance the curriculum. We will inform parents/carers in advance that the 

activity or trip will take place. We will ask for a voluntary contribution in order for the activity/trip to 

go ahead. If we do not receive enough funds to cover the cost then the activity will not go ahead. 

However, we will not exclude children form taking part if the Nursery deems that the activity should 

take place. Please discuss this with the Nursery Manager. 

 

This policy was ratified by Wheelwright Lane Nursery Governing Body 

On …6 May 2022…………………………….. (date)  

To be Reviewed……May 2026 or when changes occur  


